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Hi Principal Investigators,

This newsletter is committed to providing helpful reminders.

No Domestic Per Diem . The M&IE cap for CONUS travel under 30 days shall not be treated as a
per diem. M&IE reimbursement shall be limited to the actual reasonable costs incurred. More
information to come about M&IE policy changes.

Baskin Engineering requires receipts.   Always keep receipts as proof of payment.

Per the Travel guide: 

Divisions may implement their own internal receipt requirements including all itemized receipts for meals and incidentals,

miscellaneous, and special fees associated with all travel under $75.

Conference Agenda. Must always be included with your CruzFly reimbursement claim. 

Per the Travel guide: 
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For virtual conferences (via Zoom, etc.), the destination of travel should be considered the location that the conference

was virtually attended, most likely the remote work location or office location (e.g. Santa Cruz, CA, Scotts Valley, CA,

etc.). If an agenda is provided for the conference, include a copy when submitting your expense report.

CruzFly tips:

Report Name - Add conference name and travel dates to the report name field.
Business Purpose -Don't forget the who, what, where, why, and how. It is essential to describe
your business travel.



Example: (Screenshot)

Do you know who your RA is?

https://organization.soe.ucsc.edu/research-analyst-assignments


Winter Closure  - Our office will be closed December 23-January 3rd 

Check us out! Baskin Engineering RA Staff List->

Baskin Engineering RA Page ->
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